
 

 

St Michael Parish Council  
 

Minutes of a Meeting of St Michael Parish Council 
held at the School Room, St Mary’s Church, Childwick Green, St Albans 

on Tuesday 21 August 2018 at 6.30pm. 

Present:  Councillor P Limebear  Chairman  
   Councillor G Dumpleton Vice Chairman 

Councillor S Craven 
   Councillor E Rose 
   Councillor S Slaughter 
   Councillor R Woodward 
   J Reading    Acting Parish Clerk  
In Attendance  A Reading   External - Adviser 

35/18 APOLOGIES FOR ABSENCE 
Councillor Rolfe had sent apologies for absence. 

36/18 DECLARATION OF MEMBERS’ INTERESTS 
None. 

37/18 MINUTES OF THE MEETING OF THE COUNCIL HELD ON 29 MAY 2018 
The minutes of the Meeting of the Parish Council held on Tuesday 29 May 2018 were unanimously 
agreed as a true record and were signed by the Chairman. 

38/18 MATTERS ARISING 

• Site at Appspond Lane – No report was yet available on the Public Inquiry by Herts County Council, 
of an Appeal by Navitas Estates Limited, which had been scheduled to start on 10 July 2018. 

• The Parish Council noticeboard had been more thoroughly inspected and was now regarded as 
unsalvageable, being deeply embedded in a hedge in Childwickbury Green.  The owner of the 
property will be contacted to inquire whether a replacement may be erected in the same spot, at 
the expense of the Parish Council. 

39/18 APPOINTMENT OF ACTING PARISH CLERK AND ACTING RESPONSIBLE FINANCE OFFICER 
Councillor Rose proposed, Councillor Slaughter seconded and it was RESOLVED that Mrs J Reading be 
appointed Acting Clerk and Responsible Finance Officer to the Parish Council at a rate of 
£15.00/hour.  In this she would occasionally be supported by Mr A Reading, an experienced clerk to a 
neighbouring authority.  Reimbursement of fair out of pocket expenses would additionally be made 
by mutual agreement for business mileage and the purchase of consumable items such as stationery 
and office sundries.   

The appointment was made retrospectively to 31 July 2018 and was for an initial period of three 
months, with continuation up to the meeting of the Parish Council scheduled for 15 January 2019 
being subject to the agreement of both parties. Councillor Dumpleton suggested that a temporary 
contract would be appropriate to formalise this arrangement. HAPTC could advise on the drafting. 

40/18 CERTIFICATE OF EXEMPTION FROM A LIMITED ASSURANCE REVIEW 

The Acting Clerk reminded Members that for the year ending 31 March 2018 it was not necessary for 
a limited assurance review to be carried out by an external auditor, provided that the Parish Council 
certified itself as exempt. There was a small number of requirements for exemption, all of which had 
been met.  

In addition, the Parish Council had to comply with the Transparency Code for smaller authorities by 
publishing certain information, including the Exemption Certificate, on the Parish Council website.  
The usual date for publication was by 2 July 2018, but in recognition of the vacancy of a Clerk and 
Responsible Finance Officer, the External Auditor, PKF Littlejohn LLP, had through the offices of 
HAPTC agreed an extension to 31 August 2018. 



 

 

It was noted that following an unqualified internal audit inspection, the Chairman and Acting Parish 
Clerk had signed a Certificate of Exemption which had been sent to PKF Littlejohn to meet the new 
submission deadline. 

41/18 ANNUAL GOVERNANCE STATEMENT 
The Parish Council considered the Annual Governance Statement 2017/18. Each section of the 
Statement was reviewed and it was agreed that each section should be marked ‘yes’ apart from point 
9 which was not applicable. It was RESOLVED that the Annual Governance Statement 2017/18 be 
approved. 

42/18 ACCOUNTING STATEMENTS AND COMPLETION OF THE ANNUAL GOVERNANCE AND 
ACCOUNTABILITY REVIEW (AGAR) 

The Accounts for the Parish Council for the year ended 31 March 2018 had been circulated before 
the Meeting and were considered alongside the AGAR Accounting Statements.  It was RESOLVED that 
the Accounts of St Michael Parish Council for the year ended 31 March 2018 be approved and that 
the Chairman be authorised to sign the Receipts and Payments Accounts and Section 2 of the Annual 
Governance and Accountability Return. 

43/18 INSURANCE POLICY 
The purchase of a new annual insurance policy on near-identical terms to the previous arrangement 
was approved unanimously. 

44/18 SCHEDULE OF PAYMENTS 
A Schedule of accounts was RECEIVED and CONFIRMED:- 
11 August 2018 Cheque 000481, £213.12, BHIB Ltd (Insurance) 
21 August 2018 Cheque 000482, £11.70, P Limebear, Reimbursement of 05/2018 room hire. 

45/18 ANY OTHER BUSINESS 
None. 

46/18 CLOSED SESSION  
Notwithstanding the absence of any members of the press or public, the Chairman called to move to 
a closed session of the Meeting for the matters set out in minute 47/18 below, as it concerned 
discussion of a named individual. 

RESOLVED That in view of the confidential nature of the business about to be transacted, it was 
advisable in the public interest that the press and public be temporarily excluded and they were 
instructed to withdraw.  

47/18 CONTINUITY OF COUNCIL BUSINESS  
The Chairman reported on the arrangements made since the last Meeting to continue the business of 
the Parish Council in the absence of a Clerk.  These had prioritised attending to the AGAR 
requirements which had now been satisfactorily completed, and updating the information required 
to be displayed on the website, but there remained some work to be done, which focussed on: 

• obtaining a new permanent address and telephone number for dedicated Council use; 

• a replacement website for the Council; 

• review of financial practice, controls and management. 

It was agreed that research and external advice would be needed in order to give these items due 
and proper consideration.  The agenda for the September meeting would table further discussion. 

48/18 CLOSURE 

• The meeting closed at 8.45 pm. 

• The next meeting of the Parish Council will be on Tuesday 11 September 2018. 

 

 

Chairman ……………………………………………………………………………. Date ……………………………………. 


